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Job Title: Senior Accounts Payable Supervisor
Bloom Energy, a fuel cell start-up company moving from development stage to commercialization stage is seeking a Senior Accounts Payable Manager.  This position will be reporting directly to the manager of general accounting and assist in the daily Finance operating activities including the monthly close, the processing invoices, maintaining balance sheet schedules, as well as assisting various special projects.
Role & Responsibilities:

· Oversee entire accounts payable processing cycle, including owning certain vendors and processing for those vendors
· Manage the timely and accurate processing of invoices
· Process weekly check run 
· Review accounts payable ledgers, operational performance metrics and ensures established performance goals are achieved
· Review weekly invoice register for GL coding discrepancies 
· Ensure that all financial deadlines regarding accounts payable are met for month-end financial closing
· Drive month end, quarter end and year end close for AP, including reconciliation of all reports 
· Research and resolve accounts payable issues with vendors 
· Analyze and verify outstanding invoices to ensure property payment; reports on aging payables 
· Provide high level of customer service to internal/external customers to ensure AP objectives are accomplished.
· Oversee company’s annual 1099 process 
· Promote a team environment and provides work direction and guidance.
· Interact with the Corporate Controller and general accounting manager on daily basis and assist on special projects

· Perform other duties and special projects as assigned or as needs arise
Minimum Requirements:

· BS in Accounting, Finance or Business Administration preferred
· At least 5 years of solid experience in AP in a high volume environment, preferably manufacturing 
· Experience owing the AP cycle 
· Proficient with Oracle 11 or 12
· Highly proficient with MS Office suite - Excel, Word and Outlook 
· Exceptional attention to detail and high quality data entry required
· Excellent communication (verbal and written) and interpersonal skills
· Strong customer service orientation
· Proactive self-starter and team player with a can do attitude

· Highly organized with the ability to manage multiple projects at once
· Strong drive for results and continuous improvement
About Bloom Energy:

Bloom Energy will make clean, reliable energy affordable for everyone in the world. Our technology, first developed for NASA's Mars Program, will dramatically change the way that the world’s energy is produced, distributed and consumed.  Bloom’s unique on-site power generation systems are among the most efficient on the planet, providing significantly reduced operating costs and producing dramatically lower greenhouse gas emissions.  Pioneering a new class of stationary fuel cells, Bloom is not just creating a new product or company; it is driving a whole new industry.   

As one of Silicon Valley’s most promising startups, Bloom was the first clean energy technology investment for Kleiner Perkins and NEA, two of Silicon Valley’s most revered venture capital firms.  The company has assembled a super-star board, experienced management team, and top-notch technical staff. Bloom Energy is growing quickly and is looking to add to its dynamic team. 

